
Bid Notice Abstract

Request for Quotation (RFQ)

Reference Number 12892293

Procuring Entity CITY OF TAYABAS, QUEZON

Title RFQ # 26-035 Supply and Delivery of Office Supplies for Various Tayabas LGU Offices (1st Qtr
2026) – GSO

Area of Delivery Quezon

Solicitation Number: RFQ # 26-035

Trade Agreement: Implementing Rules and
Regulations

Procurement Mode: Negotiated Procurement -
Small Value Procurement
(Sec. 53.9)

Classification: Goods

Category: Office Supplies and Devices

Approved Budget for the
Contract:

PHP 989,348.00 

Delivery Period: 30 Day/s

Client Agency:

Contact Person: Raymond S. Bermudez
Head Bac Secretariat
2nd Floor New City Hall,
Brgy. Baguio
Tayabas
Quezon
Philippines 4327
63-793-3778

bac@tayabas.gov.ph

Status Active

Associated Components 1

Bid Supplements 0

Document Request List 0

Date Published 01/04/2026

Last Updated / Time 01/04/2026 00:00 AM

Closing Date / Time 06/04/2026 09:00 AM

Description
 
REPUBLIC OF THE PHILIPPINES
CITY OF TAYABAS
QUEZON PROVINCE

OFFICE OF THE BIDS AND AWARDS COMMITTEE

REQUEST FOR QUOTATION

The City Government of Tayabas, through its Bids and Awards Committee (BAC), will undertake Small Value
Procurement for RFQ # 26-035 Supply and Delivery of Office Supplies for Various Tayabas LGU Offices (1st Qtr 2026)
– GSO amounting Nine Hundred Eighty-Nine Thousand Three Hundred Forty-Eight Pesos Only (Php 989,348.00) as
per Sec. 34of the Implementing Rules and Regulations of the Republic Act No. 12009.

Canvass Forms can be obtained from the BAC Secretariat at 2nd Floor, BAC Office, New Tayabas City Hall, Brgy.
Baguio, City of Tayabas, starting APRIL 01, 2026 from 7:30 AM to 5:00 PM. Deadline for submission of quotations is
on APRIL 06, 2026, 9:00 AM at BAC Secretariat at 2nd Floor, BAC Office, New Tayabas City Hall, Brgy. Baguio,City of
Tayabas, along with the following requirements:

Help
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1. Valid and Current Mayor’s Permit;
2. Valid PhilGEPS Certificate of Registration (Platinum);
3. Quarterly Business Tax Return or Withholding Tax;
4. Certificate of Registration (BIR);
5. Omnibus Sworn Statement;
6. PCAB License (For Infrastructure Projects)

The contract will be awarded to qualified bidders whose bid proposal appears to be the Lowest Calculated Responsive
bid to the City Government of Tayabas, in accordance with the IRR of RA 12009 and the agency's judgment and
discretion, but not in no way bound to accept the lowest bid or any bid proposal which in its judgment are, in the
ultimate analysis, not advantageous to the government. Quotations submitted after the prescribed deadline shall no
longer be accepted. Delivery of Goods is required within thirty (30) calendar days upon conformed by the supplier
with the Purchase Order.

Interested suppliers may secure Quotation Form from the BAC Secretariat. Participating duly licensed suppliers/
manufacturers/distributors/contractors must submit the officially prepared Request for Quotation Form with legibly
typed /printed price quotations unto the space provided opposite the item description of the Request for Quotation
Form, signed and sealed into an envelope to the BAC Secretariat/TWG, City Government
of Tayabas.

The City Government of Tayabas reserves the right to accept or reject any or all quotations, to annul the canvassing
process, and to reject all quotations at any time prior to contract award, without thereby incurring any liability to the
affected supplier or suppliers, or to award such bid to the supplier whose bid is considered most advantageous to the
government.

RAYMOND S. BERMUDEZ
HEAD, BAC Secretariat

Item No Item Description Qty Unit

ADHESIVES
01 Glue stick for glue gun 11mm 5 pc
02 Glue, multi-purpose, white, 130g 4 bottle
03 Paste, 200 grams 1 jar
04 Tape, Double-Sided, white, 24mm 31 roll
05 Tape, Duct, 48mmX10m 11 roll
06 Tape, Electrical, big 4 roll
07 Tape, Masking, width: 24mm (±1mm) 39 roll
08 Tape, Masking, width: 48mm (±1mm) 13 roll
BATTERIES
09 Battery 9 volts, energizer, high quality 3 Pc
10 Battery AA L-91 Ultimate Lithium battery, branded (energizer), 2s/pack 1 pack
11 Battery AA size 2pcs/pack, high quality 6 pack
12 Battery AA, Alkaline, 2pcs/pack, High Quality, Heavy Duty 14 pack
13 Battery AAA, Alkaline, 4pcs/pack, High Quality, Heavy Duty 18 pack
14 Battery Charger w/ extra battery, charges A, 4-AAA, 9 volts; Auto shutoff, branded 1 unit
15 Battery Rechargeable, AA, high quality (2pcs/pack) 12 pack
16 Battery Rechargeable, AAA, high quality (2pcs/pack) 12 pack
17 Energizer Battery Coin CR2032, 2pcs/pack 1 pack
DATA STORAGE DEVICES AND OTHER COMPUTER PERIPHERALS
18 128 Gb Extreme Pro Micro SD Card U30/V30/C10/A2/UHS-1200 Mbs R/140 Mbs W/4x6 1 pc
19 3.0 Card Reader, all-in-one, high quality 1 pc
20 Cable, USB Extension 3.0, Male to Female, 3m high quality 1 unit
21 External Hard Drive, 2TB, HQ 2 unit
22 Flash drive, 32gb, branded, high quality 2 pc
23 Flash drive, OTG 32GB capacity, branded 1 pc
24 Keyboard 2.4G/Bluetooth/Wired Tri-mode Keyboards Cool RGB Backlight Rechargeable for computer laptop& PC 1
pc
25 Keyboard, USB Port Wired, 96 keys, high quality 4 pc
26 Micro SD Card with Adapter, 32GB, High Quality 1 pc
27 Mouse Pad w/ wrist rest 2 unit
28 Mouse, USB port, wired, high quality INPHIC 10 pc
29 SD Card 128 GB 1 pc
30 Switch 2 in 1 Out 4k HDMI Switcher Box and Extended 4 ports USB Hub Manual Sharing Box with USB Cables for
Computer PC Laptop Desktop Monitor TV Printer Keyboard 1 pc
31 UPS-Back-UPS, 650VA, 230V, AVR, Universal Sockets 2 pc
32 USB Portable Hub, 4 ports, 3.0, High Speed, high quality 1 unit
33 Wireless Keyboard and Mouse ComboHigh Performance, optical( Wireless Range: 10 meters / 33 feet • Wireless
encryption: 128-bit Advanced Encryption Standard (AES) between devices and receiver 1 set
• Software Support: Logitech SetPoint) Keyboard • Low-profile keys • Adjustable keyboard height • Battery: 2 x AAA
• Battery Life (not rechargeable): 36 months
• Special Keys: 15 function keys accessible through "fn" key Mouse • Connect/Power: On/Off power button • Sensor



technology: Advanced optical tracking • Battery: 1 x AA • Battery Life (not rechargeable): 12 months
ENVELOPES, FOLDERS AND OTHER FILING MATERIALS
34 13 Layer Handle Folder Long File Organizer Expanding 1 pc
35 A3 File Folder w/ pocket (Clear book) 1 pc
36 Arch Lever File, legal size, 3" vertical 4 pc
37 Baronial envelopes, white, size 6, 10pcs/pack 3 pack
38 Binding comb / spine 0.5 1 pc
39 Binding comb / spine 1 3 pc
40 Binding comb / spine 2 1 pc
41 Clear Sheet Protector (10s/pack) 1 pack
42 Envelope, Mailing 3 box
43 Envelope, plastic with handle &pushlock, legal 9 pc
44 Envelope, plastic, legal, 100pcs/pack 1 pack
45 Fastener Paper, Plastic Coated 15inch, 50pcs/box 7 box
46 Fastener Paper, Plastic Coated 7cm (2¾ cm) , 50pcs/box 2 box
47 Folder Plastic w/ fastener (legal) 3 pc
48 Folder, blue, legal, 100pcs/pack 1 pack
49 Folder, brown expandable, long 37 pc
50 Folder, green, legal, 100pcs/pack 1 pack
51 Folder, pressboard, long, 100pcs/box (white, green left edge) 1 box
52 Folder, w/ tab, kraft, A4, 100pcs/pack 1 pack
53 Folder, white, A4, 100pcs/pack 3 pack
54 Folder, white, legal, 100pcs/pack 6 pack
55 Index Card, ruled, 3" x 5", (white) 100's/pack 5 pack
56 L-Type Folder, plastic, long 11 pc
57 Magazine box, large 9 pc
58 Multi-Layer Desktop File Storage Rack Office Large Capacity Double-Layer Multifunctional Storage Rack (5-layer
34*25*26.5cm) 3 unit
59 Plastic ring binder, LONG SIZE (23 holes), 25mm or 1", 10/bundle 1 bundle
60 Plastic ring binder, LONG SIZE (23 holes), 38mm or 1.5", 10/bundle 2 bundle
61 Plastic ring binder, LONG SIZE (23 holes), 51mm or 2", 10/bundle 1 bundle
62 Plastic Tube Blueprint case size 65cm-110cm 2 pc
63 PVC Bookbinding Cover Clear, Legal, Book Binding Clear Cover for spiral bound documents. Packed by 100pcs.,
Weight: 2100 g 1 pack
64 PVC Card , Plain White, 400/set 1 set
65 Storage Box w/ cover & wheels, 95L, plastic, heavy duty 2 pc
INKS for PRINTER AND OTHER PRINTING MATERIALS
66 0.3 Rollerball Needle Point Pen (Micro Fine), Black,12 pcs/box (G-tech) 1 box
67 Canon NPG-59 toner black 1 pc
68 Digital Printer Ink for Blue Print Solutions Riso Machine, BPS 150/250/350 C--4, 600ml 5 box
69 Epson - C13T44G100 (SJIC40P-Matte Black) 1 cartridge
70 Epson - C13T44G200 (SJIC40P-Cyan) 1 cartridge
71 Epson - C13T44G300 (SJIC40P-Magenta) 1 cartridge
72 Epson - C13T44G400 (SJIC40P-Yellow) 1 cartridge
73 Epson Ink Cartridge T188 black 1 cartridge
74 Epson Ink Cartridge T188 Cyan 1 cartridge
75 Epson Ink Cartridge T188 Magenta 1 cartridge
76 Epson Ink Cartridge T188 Yellow 1 cartridge
77 Epson T05A1 Black Ink 1 cartridge
78 Ink Cartridge, (HP 680), black, genuine 2 cartridge
79 Ink Cartridge, (HP 680), colored, genuine 1 cartridge
80 Ink Refill - Brother BT5000 Cyan 48.8 ml, genuine (DCP-T300, DCP-T500W, DCP-T700W, MFC-T800W, DCP-T310,
DCP-T510W, DCP-T710W, MFC-T810W, MFC-T910DW 1 bottle
81 Ink Refill - Brother BT5000 Magenta, 48.8 ml, genuine (DCP-T300, DCP-T500W, DCP-T700W, MFC-T800W, DCP-
T310, DCP-T510W, DCP-T710W, MFC-T810W, MFC-T910DW 1 bottle
82 Ink Refill - Brother BT5000 Yellow 48.8 ml, genuine (DCP-T300, DCP-T500W, DCP-T700W, MFC-T800W, DCP-T310,
DCP-T510W, DCP-T710W, MFC-T810W, MFC-T910DW 1 bottle
83 Ink Refill - Brother BT6000 Black, 108ml, genuine (DCP-T300, DCP-T500W, DCP-T700W, MFC-T800W) 4 bottle
84 Ink Refill - Canon G4010 Black, 135ml, genuine 1 bottle
85 Ink Refill - Canon G4010 Cyan, 70ml, genuine 1 bottle
86 Ink Refill - Canon G4010 Magenta, 70ml, genuine 1 bottle
87 Ink Refill - Canon GI-790 Black, 135ml, genuine 11 bottle
88 Ink Refill - Canon GI-790 Cyan, 70ml, genuine 6 bottle
89 Ink Refill - Canon GI-790 Magenta, 70ml, genuine 6 bottle
90 Ink Refill - Canon GI-790 Yellow, 70ml, genuine 6 bottle
91 Ink Refill - Epson 001, Black, 127ml, genuine 33 bottle
92 Ink Refill - Epson 001, Cyan, 70ml, genuine 20 bottle
93 Ink Refill - Epson 001, Magenta, 70ml, genuine 20 bottle
94 Ink Refill - Epson 001, Yellow, 70ml, genuine 20 bottle
95 Ink Refill - Epson 003, Black, 65ml, genuine 71 bottle
96 Ink Refill - Epson 003, Cyan, 65ml, genuine 29 bottle
97 Ink Refill - Epson 003, Magenta, 65ml, genuine 29 bottle
98 Ink Refill - Epson 003, Yellow, 65ml, genuine 28 bottle
99 Ink Refill - Epson 008, Black, 65ml, genuine 6 bottle
100 Ink Refill - Epson 008, Yellow, 65ml, genuine 1 bottle



101 Ink Refill - Epson T6641, Black, 70ml, genuine 50 bottle
102 Ink Refill - Epson T6642, Cyan, 70ml, genuine 18 bottle
103 Ink Refill - Epson T6643, Magenta, 70ml, genuine 18 bottle
104 Ink Refill - Epson T6644, Yellow, 70ml, genuine 18 bottle
105 Ink Refill - Genuine Brother BT5000 (Set) 2 set
106 Ink Refill - HPGT52L, Cyan, 70ml, genuine 1 bottle
107 Ink Refill - HPGT52L, Magenta, 70ml, genuine 1 bottle
108 Ink Refill - HPGT52L, Yellow, 70ml, genuine 1 bottle
109 Ink Refill - HPGT53XL, Black, 75ml, genuine 2 bottle
110 Ink Refill- Epson 008, Black, 127ml (L15150, L6490) 15 bottle
111 Ink Refill- Epson 008, Cyan, 70ml (L15150, L6490) 12 bottle
112 Ink Refill- Epson 008, Magenta, 70ml (L15150, L6490) 12 bottle
113 Ink Refill- Epson 008, Yellow, 70ml (L15150, L6490) 12 bottle
114 Ink Refill Marker (Permanent, black) 5 bottle
115 Ink Refill Marker (whiteboard, black) 2 bottle
116 ink-CV type ink 800ml 1 pc
117 ink-CV typeb4 mater roll ink 209 sheets per roll-S7040UA 1 roll
118 Ribbon Cartridge (FX-2190II)- S015327 1 cartridge
119 Ribbon Cartridge, S015632 (LX-310) 5 cartridge
120 Ribbon Cartridge-CE-315250 1 cartridge
121 Ribbon Ink (HiTi Card Printer Ribbon Pack-YMCKO 400 prints/roll 1 pack
122 WF-6091 Ink Jet Black 1 pc
123 WF-6091 Ink Jet Cyan 1 pc
124 WF-6091 Ink Jet Magenta 1 pc
125 WF-6091 Ink Jet Yellow 1 pc
PAPERS AND OTHER WRITING MATERIALS
126 Board paper 220gsm, white long, 10s/pack 75 pack
127 Board Paper, Specialty, Short, 500 per ream, with logo/ header (refer to end user) 1 ream
128 Bond Paper, A3, sub. 20 (70gsm) 11 ream
129 Bond Paper, Multi-purpose, Letter, s20/70gsm, high quality 153 ream
130 Cartolina (assorted color) 4 pack
131 Chipboard 1 pc
132 Colored paper, Legal, s24/80gsm, 250s/ream (note: ask end-user for color) 4 ream
133 Colored Paper, short, 250pcs/ream, substance 20 (refer to end user) 2 ream
134 Continuous form paper stock carbonless portrait A4 size 3ply-all white 1 roll
135 Daily Time Card Record, 100 pcs per pack 2 box
136 Daily Time Record, Paper, 100's/pad 1 pad
137 Label Synthetic, 3"x30m (Matte Sticker) 1 roll
138 Laminated Tape (Tze-231 v2) for Label Printer, 12mm, 8 meter length, assorted color 20 pc
139 Manila paper 127 pc
140 Oslo paper, 100gsm, 250s/ream 3 ream
141 Paper Sticker A4, glossy, 10s/pack, white 31 pack
142 Paper Sticker A4, matte, 10s/pack, white 33 pack
143 Paper Sticker Long, glossy, 10s/pack, white 8 pack
144 Paper, Board, letter, 180gsm, white, 10's/pack 18 pack
145 Paper, Special, Legal, Cream, 10pcs/pack, 110-120gsm 1 ream
146 Paper, Special, Letter, Ivory/Beige, 10pcs/pack, 100gsm 3 pack
147 Paper, Specialty Board, legal, 220gsm 10sheets/pack, cream 9 pack
148 Paper, Specialty, board 120gsm letter, 10's/pack 9 pack
149 Paper, Specialty, board, 120 gsm, legal, 10s/pack, white 17 pack
150 Paper, Specialty, board, 180 gsm, legal, 10s/pack 9 pack
151 Paper, Specialty, board, 180 gsm, legal, 10s/pack 1 pack
152 Parchment Paper, 10 pcs/pack, 8.5" x 13" 1 pack
153 Parchment Paper, 9"x12", 90gsm, 10s/pack 1 pack
154 Photo Paper Glossy (Sticker), A4, 20s/pack, high quality 25 pack
155 Photo Paper Glossy, A4, 180gsm, 20s/pack, high quality 13 pack
156 Photo Paper Glossy, double sided A4, 180gsm, high quality 1 pack
157 Photo Paper Premium Matte, A4, 10s/pack 14 pack
158 Photo Paper Premium Matte, Long, 10s/pack 8 pack
159 Provincial form no. 58 (Bolts & Nuts) 37 pc
160 Provincial form no. 58 (Declaration on Real Property Cover) 25 pc
161 PVC ID Card and Ribbon (CMYKO) Set for Hiti Cs200e ID Card Printer, (400 prints, Front Print: Colored, Back
Print: B&W) 1 set
162 Record book, 150 pages 37 book
163 Roll Master II Chip, B4 Master for Blue Print Solutions Riso Machine: BPS-150/250/350/450, 2 rolls/box 1 box
164 Specialty Board -Vellum(Elit), 8 1/2 x 11, P.Cream ,220 GSM, 10pcs/pack 113 pack
165 Thermal paper roll Pos receipt 80mm x 70mm for cash register receipt thermal printer 2 roll
166 Yellow Pad 100pcs/pad 4 pad
PENS, PENCILS AND MARKERS
167 Ballpen, black, retractable, high quality, 12 pcs. / box 5 box
168 Ballpen, BPS Black, 0.7mm, 12 pcs/ box 4 box
169 Ballpen, BPS Fine (red) HQ, 12pcs/box 1 box
170 Ballpen, ordinary, black, 0.5, 12pcs/box (preferably flexstick) HIGH QUALITY 38 box
171 Ballpen, ordinary, blue, 0.5, 12 pcs/box (preferably flexstick) HIGH QUALITY 11 box
172 Crayon, 16s 1 box



173 Expert Gel Pen Broad 1.0mm Black AGP13672 1 box
174 Expert Gel Pen Broad 1.0mm Blue AGP13672 3 box
175 Gel Pen Black (50pcs/box) M&G HIGH QUALITY 3 box
176 Gel Pen Blue (50pcs/box) M&G HIGH QUALITY 2 box
177 HI-tecpoint V10 Grip Black 12 pcs/boxpilot 1 box
178 Microfine pen, 0.4 needle tip, red, high quality 1 pc
179 Multimark 1513 permanent marker 6 pc
180 Permanent Marker (chisel) (black) 18 pc
181 Permanent Marker (chisel) (blue) 14 pc
182 Permanent Marker (chisel) (red) 15 pc
183 Whiteboard marker, blue 9 pc
184 Whiteboard marker, red 9 pc
TONER:
185 Xerox DocuCentre S2320 HIGH QUALITY 1 pc
186 Machine Copier - Apeosport V2560 Toner 1 cartridge
187 Toner Cartridge DocuCentre S2011/S2320/S2520 for Xerox Machine HIGH QUALITY 1 cartridge
188 Toner Cartridge DocuCentre- V 2060/3060/3065 for Xerox Machine HIGH QUALITY 2 cartridge
189 Toner Cartridge for Xerox DocuCentre S2011 and S2110 HIGH QUALITY 2 cartridge
190 Toner Cartridge Laserjet MFP M436 1 cartridge
191 Toner cartridge, Fujifilm, CT203555 1 Cartridge
192 Toner Cartridge, BP-20C25, BP-FT20BA, (B) genuine HIGH QUALITY 1 cartridge
193 Toner Cartridge, DX-2500, DX-25FTBA, (B) genuine HIGH QUALITY 1 cartridge
194 Toner Cartridge, DX-2500, DX-25FTCA, FTM, FTY; genuine (one cartridge for each color) HIGH QUALITY 3
cartridge
195 Toner Cartridge, MX-235FT, genuine HIGH QUALITY 1 cartridge
196 Toner Cartridges, T06, Black HIGH QUALITY 1 cartridge
197 Toner MX - C300 FT Black HIGH QUALITY 1 cartridge
198 Toner MX - C300 FT Cyan HIGH QUALITY 1 cartridge
199 Toner MX237FT HIGH QUALITY 1 cartridge
200 Toner Cartridge, BP-FT200 HIGH QUALITY 1 cartridge
OTHER OFFICE UTILITIES AND SUPPLIES
201 Certificate Frame (certificate/picture) 8.5" x 11" 20 pc
202 Certificate Frame (certificate/picture) 8.5" x 13" 20 pc
203 Certificate Holder, 9x12 2 pc
204 Certificate Holder, legal 6 pc
205 Clear, Acrylic Stand, Legal size 1 pc
206 Drive/Timing belt for HITI CS200e Card Printer 1 pc
207 Epson Maintenance Box (SJMB6000) 1 pc
208 Heavy Duty UTP Cable (Cat6) 1 roll
209 Laminating Film, Roll, 330mm x 50m, 250mic 2 roll
210 Laminating Machine 1 unit
211 Laminating Sheet, 125 LG, legal size, 125microns, 100pcs 1 pack
212 Maintenance Box (SJMB6000) 1 pc
213 Original Genuine Epson T04D1 Maintenance Box 1 pc
214 Power bank 20000 mAH 2 USB Port, high quality 1 unit
215 PowerPoint Presenter, wireless (branded), high quality 1 unit
216 PVC CARD (for ID 400pcs/pack) 1 pack
217 Ruler, Metal, 12" 1 pc
218 Scissors, Black Super Alloy 21cm 7 pc
219 Stamp Ink, Violet, Trodat 2 pc
220 Stamp numbering (8 digit) 1 pc
221 Stamp pad ink, black, 30ml 9 bottle
222 Stamp pad ink, purple/violet, 30ml 20 bottle
223 Stamp pad, No. 1 5 pc
224 Stamp pad, No. 2 4 pc
225 Stamp, Certified Copy From the Original 1 pc
226 Stamp, dater w/ Received 1 pc
227 Stamp, dater w/ Received, self-inking 1 pc
228 Stamp, dater, self-inking 1 pc
229 Stamp, Rubber (customized name) 4 pc
230 Stamp, Rubber, Self-inking (customized name) 10 pc
231 Stamp, Rubber, self-inking, for 6-digit numbering 1 pc
232 Staple Remover 2 pc
233 Staple wire no.10 1 box
234 Stapler, Heavy Duty w/ staple remover # 35, High Quality 14 pc
235 Stapler, HQ #10 1 pc
236 Transparent Suction Cup w/ hanging hook, heavy duty , 12pcs 1 pack
237 USB 2.4GHz Wireless PPT PowerPoint Presenter Pointer Clicker Laser Remote Control with AAA Battery 1 unit
238 Vinyl Sticker, A4, 10's/pack 7 pack
239 Vinyl Waterproof Sticker, A4, 20sheets 4 pack

Note: All items to be delivered must be GENUINE, AUTHENTIC, & ORIGINAL. Fake and counterfeit products shall not
be accepted.



Atty. VOLTAIRE C. DELA CRUZ
BAC Chairperson

Created by Raymond S. Bermudez

Date Created 31/03/2026

   
The PhilGEPS team is not responsible for any typographical errors or misinformation presented in the system. PhilGEPS
only displays information provided for by its clients, and any queries regarding the postings should be directed to the
contact person/s of the concerned party.
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